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Section I. Instructions to Bidder 
 

A: General 

1. Scope of Bid 1.1 The Purchaser named in the Data Sheet invites you to submit a quotation 

for the supply of service as specified in Section III Schedule of 

Requirements. Upon receipt of this invitation you are requested to 

acknowledge the receipt of this invitation and your intention to submit a 

quotation. The Purchaser may not consider you for inviting quotations in 

the future, if you failed to acknowledge the receipt of this invitation or not 

submitting a quotation after expressing the intention as above. 

B: Contents of Documents 

2. Contents of 

Documents 

2.1 The documents consist of the Sections indicated below. 

 

• Section I. Instructions to bidder 

• Section II. Bidding Data Sheet 

• Section III. Schedule of Requirements 

• Section IV. Quotation submission Form(s) 

• Section V. Format for Contract Agreement 

• Section VI. Non collusion affidavit 

C: Preparation of Quotation 

3. Documents 

Comprising 

your 

Quotation 

3.1 The Quotation shall comprise the documents as mentioned in bidding 

data sheet. 
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4. Quotation 

Submission 

Form and 

Price 

Schedules 

4.1 The bidder shall submit the Quotation Submission Form using the form 

furnished in Section IV. This form must be completed without any 

alterations to its format, and no substitutes shall be accepted. All blank 

spaces shall be filled in with the information requested. 

4.2 Alternative offers shall not be considered. The bidders are advised 

not to quote different options for the same item but furnish the most 

competitive among the options available to the bidder. 

5. Prices and 

Discounts 

5.1 Unless specifically stated in Data Sheet, all items must be priced 

separately in the Price Schedules. 

5.2 The price to be quoted in the Quotation Submission Form shall be the total 

price of the Quotation, including any discounts offered. 

5.3 The applicable VAT shall be indicated separately. 

5.4 Prices quoted by the bidder shall be fixed during the bidder’s 

performance of the Contract and not subject to variation on any account. 

A Quotation submitted with an adjustable price shall be treated as non 

responsive and may be rejected. 

6. Currency 6.1  The bidders shall quote only in Sri Lanka Rupees. 

7. Documents to 

Establish the 

Conformity of 

the 

Goods/service 

7.1 The bidder shall furnish as part of its quotation the documentary 

evidence that the Goods/services conform to the schedule of 

requirements specified in Section III, & Compliance with 

Specifications”. 
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8. Period of 

Validity of 

quotation 

8.1 Quotations shall remain valid for the period of Sixty (60) days after the 

quotation submission deadline date. 

9. Format and 

Signing of 

Quotation 

9.1 The quotation shall be typed or written in indelible ink and shall be signed 

by a person duly authorized to sign on behalf of the bidder. 

D: Submission and Opening of Quotation 

10. Submission 

of Quotation 

10.1 bidders may submit their quotations by hand in sealed envelopes 

addressed to the Purchaser bear the specific identification of the contract 

number. 

10.2 If the quotation is not sealed and marked as required, the Purchaser will 

assume no responsibility for the misplacement or premature opening of 

the quotation. 

11. Deadline for 

Submission 

of Quotation 

11.1 Quotation must be received by the Purchaser at the address set out in 

Section II, “Data Sheet”, and no later than the date and time as specified 

in the Data Sheet. 

12.Late Quotation 12.1 The Purchaser shall reject any quotation that arrives after the deadline for 

submission of quotations, in accordance with ITB Clause 11.1 above. 

 

13. Opening of 

Quotations 

13.1 The Purchaser shall conduct the opening of quotation in public at the 

address, date and time specified in the Data Sheet. 

13.2 A representative of the bidders may be present and mark its 

attendance. 
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E: Evaluation and Comparison of Quotation 

14. Clarifications 14.1 To assist in the examination, evaluation and comparison of the 

quotations, the Purchaser may, at its discretion, ask any bidder for a 

clarification of its quotation. Any clarification submitted by a 

bidder in respect to its quotation which is not in response to a 

request by the Purchaser shall not be considered. 

14.2 The Purchaser’s request for clarification and the response shall be 

in writing. 

15. 

Responsiveness of 

Quotations 

15.1 The Purchaser will determine the responsiveness of the quotation 

to the documents based on the contents of the quotation received. 

15.2 If a quotation is evaluated as not substantially responsive to the 

documents issued , it may be rejected by the Purchaser. 

16. Evaluation of 

quotation 

16.1 The Purchaser shall evaluate each quotation that has been 

determined, to be substantially responsive. 

16.2 To evaluate a quotation, the Purchaser may consider the following: 

(a) the Price as quoted; 

(b) price adjustment for correction of arithmetical errors; 

(a) price adjustment due to discounts offered. 

16.3 The Purchaser’s evaluation of a quotation may require the 

consideration of other factors, in addition to the Price quoted if 

stated in Section II, Data Sheet. These factors may be related to the 

characteristics, performance, and terms and conditions of purchase 

of the Goods/services. . 

17. Purchaser’s 

Right to Accept 

any Quotation, 

and to Reject any 

or all Quotations 

17.1 The Purchaser reserves the right to accept or reject any quotation, 

and to annul the process and reject all quotations at any time prior 

to acceptance, without thereby incurring any liability to bidders. 
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F: Award of Contract 

18. Acceptance 
of the 
Quotation 

18.1 The Purchaser will accept the quotation of the bidder whose offer 
has been determined to be the lowest evaluated bid and is 
substantially responsive to the documents issued. 

 

19. Notification 

of acceptance 

19.1 Prior to the expiration of the period of validity of quotation, the 

Purchaser will notify the successful bidder, in writing, that its 

quotation has been accepted. 

 

 

Section II: Data Sheet 

 

ITV 

Clause 

Reference 

 

1.1 The Purchaser is : Director General, Sri Lanka Sustainable Energy 
Authority 

Address: No.80, Sir Ernest De Silva Mawatha,Colombo 07 

3.1 The information required from bidders  

• bid submission form with price schedule for staff and other expenses 

• Existing Staff details 

• Items of equipment/consumables 

• Bidders Details 

• List of service performed and contract value  

• Annual Turnover 

 
9.1 In accordance with the updated Procurement Guidelines (Section 1.5), the Sri 

Lanka Sustainable Energy Authority (SLSEA) hereby notifies all prospective 

bidders of the mandatory requirement to submit a Non-Collusion Affidavit as 

Section VI .attached format along with their bids. This measure is implemented 

to ensure transparency, fairness, and integrity in the public procurement process, 

in line with the best practices outlined in the guidelines. 
 

11.1 Address for submission of Quotations is,  
Sri Lanka Sustainable Energy Authority, No.80, Sir Ernest De Silva 

Mawatha,Colombo 07 

 

Deadline for submission of quotations is 27th October 2026 at 10.30 a.m.  
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13 The quotations shall be opened at the following address: 
 
Board room of Sri Lanka Sustainable Energy Authority, No.80, Sir 
Ernest De Silva Mawatha,Colombo 07 

   

Bid Opening Time : 27th October 2026 at 10.30 a.m. 
 

161 The most responsive bidder with the lowest price will be awarded the task. 

 

 

 

 



8 

 

 

Section III: Schedule of Requirements/ Terms of Reference  

 

 

Obtaining Cleaning Service for SLSEA building for a period of one year from 

11.11.2026 

 

Sri Lanka Sustainable Energy Authority (SLSEA) is seeking a suitable cleaning service 

provider for the facility at No 80, Sir Ernest de Silva Mawatha Colombo 07. Bidders 

responding to this procurement should have experience of more than 10 years in the field of 

providing cleaning services for public or private institutions. 

 

1. Background 

SLSEA is a government institution which operates under the Ministry of Energy. It consists 

of about 100 employees at the moment operating generally 8 hours per day during week days 

and occasionally in weekends. This institution operates in the premises at the address 

mentioned above.  

 

2. Objective 

The objective of this assignment is to carry out the cleaning work of SLSEA office building 

properly maintaining garden continuously for a period of one year from 11.11.2026. 

 

3. Scope of Service and bidders’ qualifications 

Contractor shall be fully responsible for the cleaning work of the Sri Lanka Sustainable 

Energy Authority (SLSEA) at No 80, Sir Ernest de Silva Mawatha Colombo 7, including 

garden, and building. The contractor shall provide the services for 25 days in each calendar 

month. sites inspection can be conducted by all bidding companies prior to proposal 

submission to ensure the clear understanding of the premises. 

- The bidder shall be legally eligible to enter into a contract and shall submit a valid 

business registration certificate 

- Bidder shall have proven experience more than 10 year cleaning services for public 

or private institutions. 

- The bidder shall demonstrate an average annual turnover of not less than LKR 

5,000,000 during the last three (03) financial years, supported by audited financial 

statements . 
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4. Required Service 

4.1 Jobs to be carried out daily 

i. Disinfect office furniture, equipment, and carpets daily before 8:15 a.m., and 

sweep and clean the floors in all sections of the office. 

ii. Clean telephone receivers using disinfectant solutions. 

iii. Clean all toilets using appropriate disinfectants twice a day and additionally as 

required; use scented liquids. 

iv. Collect daily waste at a designated location and hand it over to the Colombo 

Municipal Council waste collection vehicles. 

v. Immediately attend to any cleaning task assigned by a section officer. 

vi. Clean the drains. 

vii. Maintain overall cleanliness of the premises, with special attention to 

preventing the breeding of mosquito larvae. 

viii. Clean the stairs. 

ix. Keep all areas within the building premises clean, including the vehicle yard, 

drivers’ rest room, staff’s rest room, security rest room, storerooms, and toilets. 

x. Ensure availability of hand wash & toilet tissues in all toilets. 

xi. Sweep and keep the yard tidy daily, including proper pruning of trees. 

xii. Watering plants. 

 

4.2 Jobs to be carried out weekly/ on fortnight basis 

i. Clean all windows, door frames, and window curtains once a week. 

ii. Clean all fans and light bulbs once every fortnight. 

 

4.3 Jobs to be carried out monthly 

i. Vacuum the carpeted rooms in the office building. 

ii. Remove cobwebs and clean inside and outside of all buildings once a month. 

iii. Mow the lawn in the yard. 

 

4.4 All wastes collected from the office/office premises shall be removed and 

disposed in the municipal council bins placed outside the office premises. 
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4.5 Cleaning materials shall be provided by the contractor. 

 

5.  General and Working Hours 

I. The contractor shall ensure that the persons provided for the cleaning service is 

properly trained and will not in any manner cause any interference, annoyance, 

nuisance to the office or work or its officers/ employees/ visitors. 

 

II. The contractor shall engage at least Five (5) persons for 8 hours duty per day from 

Monday to Friday. Further the contractor shall provide the service in weekends as 

necessary. 

III. The cleaning work shall be completed before 8.15 a.m. daily (from Monday to 

Friday) respectively in office rooms, common areas and wash rooms. All cleaning 

staff shall remain in the office till 3.45pm for carrying out emergency cleaning works. 

 

IV. Weekly and monthly cleaning works shall be carried out on Saturdays and shall be 

completed before 5.00 p.m. such work may be arranged for weekdays (depending on 

the possibility) without making any disturbance to office work and the staff. 

 

V. The contractor shall obtain a license, if any, required under the local or central laws 

for providing cleaning services to the SLSEA. 

 

VI. The contractor shall have a Business Registration. Originals of these documents 

along with copies shall be produced for verification at the time of tender opening. 

 

VII. To carry out the cleaning service of the premises, a total of five (05) employees, 

including one supervisor, shall be employed. Among the cleaning staff (excluding 

the supervisor), two shall be male employees and two female employees and all the 

cleaning staff should be below 65years of age. The contractor shall ensure the 

availability of all the cleaning staff (four personnel) for a minimum of 20 days per 

each month, and a minimum of 3 personnel shall be present for the balance 5 days of 

each month. For each day of absence of each employee within the limit mentioned 

above, a deduction will be made using the formula mentioned under the payments of 

this TOR. 
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In case the absenteeism exceeds the above mentioned limit, the deduction for absence 

of each employee of each day will be double the above value. 

 

 

6. Uniforms 

The Uniforms, ID cards, shoes, etc. shall be supplied by the contractor to their employees. 

7. Payments 

I. Agreed payment of the contract will be made to the contractor on monthly basis. 

II. Rates quoted for this assignment should be inclusive of service tax. 

III. Rates quoted should be inclusive of all the statutory payments like Provident Fund, 

ETF etc. 

IV. When making monthly bill payments, for each day an employee does not report for 

duty, the amount calculated according to the following formula, based on the 

number of days not attended, should be deducted from the monthly bill before 

submitting it 

 

"For each man-day of absence =  Contracted monthly amount for staff  (excluding tax) 

                                                    25 (considering 25 working days per month) × 5 (number 

of                   

employee

s) 

 

8. Salary, Wages and other Statutory obligations and amenities 

Contractor is responsible for meeting the following statutory obligations as required under 

the law. 

 

i. Salary/Wages and allowance applicable 

ii. Provident Fund 

iii. Any other statutory requirements like Minimum Wages Act, Payment of Bonus 

Act, etc. 

 

9. Replacement 

Any cleaning personnel assigned for duty at SLSEA, falling sick or proceeding on leave 

shall be immediately replaced by the Contractor at no additional expense to SLSEA. On 
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occasions due to lack of staff or if it is not immediately possible to provide a suitable relief 

for an absentee/absentees, contractor shall see that the cleaning service is not failed. 

 

Any excuse regarding absence of person resulting in non execution of work will not be 

considered. It will be the duty of the contractor to replace any person in his or her absence. 

 

10. Liability 

The contractor shall guarantee the SLSEA against any claim, loss, damage occurred or 

caused to SLSEA by the cleaning personnel employed by the contractor while on duty. 

 

11. Withdrawal of Personnel 

Contractor shall withdraw their staff immediately on termination of the contract or otherwise 

on the instruction of SLSEA. Whenever any misconduct of the personnel engaged by the 

Contractor is noticed and reported by SLSEA, the contractor shall take appropriate 

disciplinary action and if necessary such person may be replaced by a suitable hand. 

 

12. Deployment 

The deployment of the cleaning personnel will be done by the contractor as directed by 

SLSEA. 

 

13. Mode of Payment 

Monthly payment pertaining to the contract will be made during the second week of the 

succeeding month, on submission of the bills for services after effecting recoveries, if any. 

 

14. Period of validity of the contract 

This contract will be valid for a period of one year from 11.11.2026. However, the same can 

be terminated by either side by giving one month's notice or payment in lieu thereof. This 

contract may be extended if mutually agreed to. 

 

15. Security Deposit 

Contractor shall pay an amount equivalent to one month payment to SLSEA as security 

deposit, which shall be deposited before commencing his contractual obligation. The 

security money shall be refunded to the contractor after completion of the contract period 

after making necessary deductions, if any. 
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16. Execution of Agreement 

Contractor is required to execute an agreement as Annexure II. 

 

17. Date & Time of Submission 

The quotations indicating the rate quoted and other terms and conditions in a sealed cover 

superscribed as "Quotation for cleaning service for SLSEA Head office" should reach 

"Procurement division, Sri Lanka Sustainable Energy Authority, No 80, Sir. Earnest de Silva 

Mawatha, Colombo 7, before 10.30 a.m. on 27th October 2026. The Quotations received 

before the closing time will be opened just after the closing time (10.30 a.m. on 27th October 

2026) in the presence of the bidders. Late bids will be rejected. 

 

18. Acceptance & Award of Service 

The Director General, SLSEA reserves the right to accept or to reject any quotation 

without assigning any reason, whatsoever. 
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Section IV Quotation Submission Forms 
[The bidder shall fill in this Form in accordance with the instructions indicated No 

alterations to its format shall be permitted and no substitutions will accepted.] 

Date: 

 

To: Director General, Sri Lanka Sustainable Energy Authority 

       No.80, Sir Ernest De Silva Mawatha,Colombo 07 

 

We, the undersigned, declare that: 

 

(a) We have examined and have no reservations to the document issued; 

(b) We offer to supply in conformity with the documents issued and in accordance with 

the Delivery Schedules specified in the Schedule of Requirements the following 

Goods and service …………………………………………..[insert a brief 

description of the Goods and service]; 

 
(c) The total price of our quotation including any discounts offered is: 

………………………………………………………………………………………
………………………………….[insert the total monthly quoted price without VAT 
in words and figure]; 

 

(d) Our quotation shall be valid for the period of time specified in ITB Sub-Clause 8.1, 
from the date fixed for the quotation submission deadline in accordance with ITB 

Sub-Clause 11.1, and it shall remain binding upon us and may be accepted at any time 
before the expiration of that period; 

 

(e) We understand that this quotation, together with your written acceptance thereof 

included in your notification of award, shall constitute a binding contract between us. 

(f) We understand that you are not bound to accept the lowest evaluated quotation or any 

other quotation that you may receive. 

 

 

Signed: ………………….[insert signature of person whose name and capacity are shown] 

Name: …………………………………..[insert complete name of person 

signing the Bid Submission Form] 

 

  Contact no: ………………..  

 

Dated: 
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BIDDER’S PRICE SCHEDULE FOR CLEANING SERVICE  

 

* All payments to staff shall be made in compliance with the provisions of the 

National Minimum Wage of workers (Amendment) Act, No.11 of 2025 

 

 

Other Expenditure  

Category Expenditure (Rs.) 

Amount per 

month 

VAT Amount + VAT 

Cost of chemicals use for cleaning & 

cost of safety & other equipment ( 

attached separate item list) 

   

Total 

 

   

 

Total Amount in Words: -..........................................................................................................   

 

Bidders Name and contact no: -  ................................................................................................... 

 

Bidders Signature and Seal: -  …….....................................………………………………….. 

 

Sr. 

No 
Job category No. of staff Rate per day (Rs) 

 

1 

 

Supervisor 
01  

2 Janitors Male 02  

 

3 

 

Janitors Female 
02 

 

Total Amount                                                         Rs. 
  

Less Discount                                                           Rs. 
  

Sub Total                                                                  Rs. 
  

Total Amount without VAT (for 25 Days)               

Rs.                            

Total Amount without VAT (for 01 Year)                

Rs.   

Add (VAT (18%)                                                     Rs. 
  

Total Amount with VAT (for 25 Days)               Rs.                          
  

Total Amount with VAT (for 01 Year)                Rs. 
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Items of equipment/consumables 

 

No. Item Description Specification / Brand 

(if applicable) 

Quantity 

Required 

(Monthly) 

Unit Bidder’s 

response 

(yes/no) 

1 
Vacuum Cleaner (for coil 

carpets and other) 

Industrial / Commercial 

Grade 

 
Nos.  

2 Floor Cleaning Mop(tile) Heavy duty 
 

Nos. 
 

3 Mop Buckets with Wringer 
Plastic / Industrial 

grade 

 
Nos. 

 

4 Brooms Soft / Hard types 
 

Nos. 
 

5 Toilet Cleaning Brushes Heavy duty 
 

Nos. 
 

6 Glass Cleaning Wipers Stainless steel / rubber 
 

Nos. 
 

7 Glass Cleaning Liquid Approved brand  Litres 
 

8 Garbage Bags 
Small/ Medium and 

Large size / Heavy duty 

 Packs 
 

9 Floor Cleaning Liquid Certified chemical  Litres 
 

10 Toilet Cleaning Liquid Disinfectant type  Litres 
 

11 Disinfectant / Sanitizer Approved brand  Litres 
 

12 Air Fresheners Spray / Automatic  Units 
 

13 Liquid Soap Refill packs  Litres 
 

14 Cleaning Cloths Microfiber / cotton  Packs  

15 Toilet tissue role   Nos  

16 
Any other ( mention) 

 
 

   

 

Note for Bidders 

• The Contractor shall provide all equipment and consumables in adequate quantities to 

ensure uninterrupted cleaning services. 

• All chemicals shall be certified and of reputable brands. 

• Separate equipment shall be used for toilet cleaning to prevent cross-contamination. 
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Bidders Details  

In response to the quotation ……………..) dated …………………. sent by Sri Lanka Sustainable 

Energy Authority, No 80, Sir Earnest de Silva Mawatha, Colombo 7, we hereby offer the following 

rates for providing cleaning work at SLSEA, No 80, Sir Ernest de Silva Mawatha Colombo 7, 

subject to the terms and conditions of contract specified by SLSEA. 

 

Details of the Organisation  

1. Name of the organization/firm : 

2. Name(s) of the proprietor/Director : 

3. Registered address : 

4. Telephone No. Fax No. 

5. Service Tax Registration No. : 

6. Permanent Account No. of the firm  : 

7. Provident Fund Number allotted : 

 by Regional Provident Fund Office : 

8. Employee Insurance Scheme Registration No. : 

9. Total staff/workers of the firm : 

10. Name(s) of the organizations : 

 to whom similar services have been provided : 

 by the firm during last five years. : 

 (Please attach the job order/service certificate : 

 from the firm)  

 

Signature with Date ……………………………… 

 

Name of the firm ……………………………… 

 

Seal ……………………………… 

 

(All Columns must be filled) 
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* Certified copies of the contractors issued have to be submitted with the bid. 
 

 

 

 

 

 

 

 

Experienced in similar service  

Service 

Receiver  
Period 

Description of 

Service 

Contract value 

(Annual) 

(Rs.) 

*Contact 

details of the 

contractor 

(attached 

proofs) 
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Annual Turn-over Information 

(Last three years) 

 
 

Year 
 

 
Turn – over 

 
Remarks 

 

2023 

 

  
 

Please attach the audited financial 

reports. (certified copies) 
 

2024 

 

 

 

2025 

 

  
 

The bidder shall submit details of the existing staff for information purposes. 
 

Pool Staff details 

Name Position Id number 
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 Section V . Format for Contract Agreement  

  

Agreement to provide Janitorial Service at Sri Lanka Sustainable Energy Authority – 

Colombo 07 

 

THIS CONTRACT is made and entered into at Colombo in the Democratic Socialist Republic of 

Sri Lanka on this ….. day of November Two Thousand and Twenty Six (2026) between the SRI 

LANKA SUSTAINABLE ENERGY AUTHORITY a body corporate established under the Sri 

Lanka Sustainable Energy Authority Act No. 35 of 2007 having its Principal Office at No.80, Sir 

Ernest De silva Mawatha, Colombo 07 (hereinafter referred to as "The Client") of the ONE PART 

and  …………………………..a Company duly registered under the Companies Act No.07 of 2007 

bearing Registration No. …….. and having its Registered office at ……………………….. 

(hereinafter referred to as “the Contractor “) of the OTHER PART 

 

W I T N E S S E ET H 

WHEREAS                                                                                                                                                        

1. As requested by the Client a quotation received from …………………… for the supply of 

Janitorial Services for the Client’s premises No. 80, Sir Ernest de Silva Mawatha Colombo 07.  

2. The Client is of the opinion and understanding that the Contractor has the necessary 

qualification, experience and ability to provide the required service to the client according to the 

prevailing rules and regulations of the country.    

3.   The Client and the Contractor are both hereby agreed to enter into this contract for better 

manifestation of the terms, conditions and stipulations applicable to providing of Janitorial 

Services for Sri Lanka Sustainable Energy Authority in the premises as set forth hereinafter in 

this contract. 

 

NOW THIS CONTRACT FURTHER WITNESSETH that in pursuance of the foregoing premises 

the parties hereto have agreed to act as per the duties and responsibilities stipulated in Terms of 

reference attached hereto: - 

 

1. The Client shall pay to the Contractor all inclusive sum of Sri Lankan Rupees …………………. 

for the year which is at the rate of Sri Lankan Rupees …………………………per month in 

Charge during the agreed period of one year for the period from ….11.2026 to …11.2027. 
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2. The staff provided by the Contractor shall remain employees of the Contractor and not entitled to 

the employment of the Client or no any statutory claims will be paid under any circumstances. 

  

3. The Contractor shall unless otherwise specially provided for, take upon himself all risks arising 

from errors or savings in the details of activities. The contractor shall take all the responsibilities 

of their workers and should ensure their compensation in any case of incidents in performing this 

contract at all material time to this agreement.   

 

4. The Client may from time to time by direction in writing without in any way initiating the terms 

and conditions of this Agreement, direct the contractor to suspend the services or any part thereof 

at such time or times and for so long, as the employer may deem desirable, and contractor shall 

not after receiving such written notice proceed with the services therein ordered to be suspended 

until he shall have written notice to that effect from the employer. The contractor shall not be 

entitled to claim any damages by reasons of such suspension. 

 

5. The Client shall ensure: 

I. To provide necessary guidance to contractor to provide the Janitorial services as 

required. 

II. To fulfill the payment obligations in the manner described in TOR and clause 1 hereto. 

III. Any other additional payment applicable to the Contractors’ service which imposes 

on a Government decision and the same shall be due in material time to this agreement. 

 

6. Confidentiality: 

(A) Confidential information (the “Confidential information “) refers to any data 

information or details relating to the client and that is not generally known and where 

the release of that Confidential information could reasonably be expected to cause harm 

to the client and or reasonably caused an undue advantage from such information.  

 

(B) The contractor agrees that they will not disclose, divulge, reveal, report or use, for any 

purpose, any Confidential information which the contractor has obtained except as 

authorized by the client or as required by law. The obligation of confidentiality will 

apply during the term of this agreement and will survive indefinitely upon termination 

of this agreement.   



22 

 

 

7. No party may assign its rights under this Agreement other than with the prior written consent of 

the other party or otherwise in accordance with the terms of any other Agreement. 

 

8. The Contractor shall ensure that all workers and staff allocated for this service shall deemed to be 

the employees of the Contractors and shall be remunerated in the manner prescribed in law and 

in terms of Shop and Office Employees (Regulation of Employment and Remuneration) Act No. 

19 of 1954 as amended. 

 

9. The Contractor shall ensure that any accident or damage caused to any person whom assigned to 

carry out this undertaking at the Client’s premises, shall be duly looked after and the Client shall 

be indemnify from such claims arising out of such situation during this service.  

 

10. The parties shall use their best effort to settle amicably all disputes arising out of or in connection 

with this Agreement or the interpretation thereof. In the event an amicable settlement is not 

possible the matter will be settled on the basis of existing laws of Sri Lanka. 

 

11. Any notice required or permitted under the terms of this Agreement or required by statute, law or 

regulation (unless otherwise provided) will be in writing and will be delivered in person, sent by 

facsimile or registered mail (properly posted and fully prepaid in a duly addressed Envelope) or 

by e-mail to the respective parties as follows, 

 

Director General,      

Sri Lanka Sustainable Energy Authority,                               Contractor …. 

No 80, Sir Earnest de Silva Mawatha,                             

Colombo 07.                                                                            

            

Telephone: 011-2575036      

 Facsimile: 011-2575089      

 E-mail: info@energy.gov.lk     

 

Or such other address, facsimile number or e-mail address as may from time to time to be designated 

by notice hereunder. Any such notice will be considered to have been given on the first working day 

of actual delivery or sending by facsimile or e-mail or in any other event within seven (7) working 

days after it was posted in the manner hereinbefore provided. 

 

IN WITNESS WHEREOF Director General ………. on behalf of the SRI LANKA 

SUSTAINABLE ENERGY AUTHORITY and …………………….on behalf of the contractor’s 

mailto:info
mailto:info@energy.gov.lk
mailto:info@energy.gov.lk
mailto:info@energy.gov.lk
mailto:info@energy.gov.lk
mailto:info@energy.gov.lk
mailto:info@energy.gov.lk
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Name  set their respective hands hereunto and to one other of the same tenor and date above written 

before the following witnesses. 

          

Witnesses by                                                                                  Client 

 

1. 

 

 

2. 

 

Witnesses by                                                                                   Contractor 

 

 

1.Sign 

 

 Full Name 

National Identity Card No. 

Address 

 

 

 

2. Sign 

 

Full Name 

National Identity Card No. 

Address  
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Section VI .NON-COLLUSION AFFIDAVIT (TEMPLATE) 

The undersigned bidder or agent, hereby solemnly, sincerely, and truly declares and 

affirms/makes an oath and states as follows; 

 

a) That he/she has not, nor has any other member, representative, or agent of the 

firm, company, corporation, or partnership representing him/her, entered into any 

combination, collusion, or similar agreement with any person in connection with the 

price to be bid; 

 

b) That he/she or anyone representing him/her has not taken any step whatsoever 

to prevent any person from bidding, nor to induce anyone to refrain from bidding; and 

 

c) That this bid is made without reference to any other bid and without any 

agreement, understanding, or combination with any other person in reference to this bid. 

 

He/she further states that no person, firm, or corporation has received or will receive, 

directly or indirectly, any rebate, fee, gift, commission, or thing of value in connection with 

the submission of this bid. 

 

The bidder accepts full responsibility for ensuring the absence of collusion and hereby 

pledges to abide by fair and ethical competition practices throughout the procurement process 

and fully comply with the applicable Procurement Guidelines. 

 

I hereby affirm, under the penalties for perjury, that all statements made by me in this 

affidavit are true and correct. 

 

The foregoing Affidavit having been duly read 

over and explained by me to the Affirmant above 

named and he/she having understood the contents 

therein and admitted to be correct, affirmed and 

set his/her signature hereto before me) on this .... 

day of ... at ... 

 

 

BEFORE ME, 

 

JUSTICE OF THE PEACE/COMMISSIONER OF OATHS 
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